Barnet Childminding Team
Guidance to Using the Learning Journey 
The aim: The aim of the Learning Journey is provide a straight forward way  for you to record and track children’s progress during their time with you. It has been designed so that you do not have to spend a long time on record keeping, while still ensuring that you meet the requirement in the EYFS for recording children’s progress.
We suggest that you use a large scrap book to be the child’s Learning Journey, but you could also use a loose leaf ring binder or any thing else that suits you.
Front page:
Write the child’s name on the front sheet and involve the child in the decision about what to put in the picture frame – this could be a drawing that the child does, a piece of art work by the child, a photo of the child, or a photo taken BY the child or anything else that the child would like to do. You should encourage the child to have a sense of ownership about their Learning Journey - it is a book about THEM. 
Settling in Story/Likes and Dislikes/Special People  - Pages 1, 2 & 3
Make sure you write in the date that you complete each form. These forms should be completed through conversations with the parents. Use them as away of getting to know the parents and child better – spend time sitting with the parents and talking through the questions together and then filling in the form. 
This does not replace Child Record forms or any other paperwork that you complete with the parents when a child starts with you.
Observed Starting Points – Page 4 (2 sides)
During the child’s first 4 weeks with you, we suggest that you aim to do an observation on the child most days that they attend. All of this information is helping you to ascertain the child ‘starting point’. If you don’t know where they started it will be hard to show that they have progressed!
Do a short observation each day, particularly noting important things such as how they leave parents each day, how they interact with other children, how they respond to you etc. These can all be recorded on post it notes and then stuck into the book that is the child’s Learning Journey.
After 4 weeks we suggest that you gather all this information and summarise it on the Observed Starting Points sheet. You can then meet with the child’s parents to go over how their child has settled in. Encourage parents to add their comments in the box provided. 

If you are using NCMA contracts with the parents, after 4 weeks the immediate notice clause ends and you move onto the permanent contract and whatever notice period you have specified. This meeting can also be the time and place to discuss this and check that you are both happy to continue. You should remind parents that the contract is now in force and about the notice period. 
Please read the following in conjunction with the guidance in ‘Development Matters’ – page 3 
Ongoing Observations: Once the child has complete 4 weeks, you should have a good idea of their starting points. You now need to regularly complete written observations on the child. We suggest that you record your written observations of children on post it notes, as they offer enough room to record what you see and then can be quickly and easily stuck into the child’s Learning Journey book. If you feel that you want to do a longer more focussed observation you can use the sheet provided on page 10.

You should note down when the child does or tries something new or when there is a special event, but you also need to ensure that you get observations of a wide range of activities and places. It will vary from child to child but we suggest you aim for about 2 written observations on each child, each week. 
Don’t forget that photos should also form part of the observation process – just make sure they are dated and you write a brief note underneath where the child was and what they are doing. Sometimes you may want to add a longer written observation to a photo to explain it more fully.
You should also add example of children’s work to the Learning Journey book.
Progress review – Page 6 (2 sides)
When you have collected 12 weeks of observations on a child is it time to do your assessment and find out what these observations tell you.
Read through the observations on that child over the last 12 weeks and using the Development Matters book, decide at which stage the child has reached in each of the 7 Areas of Learning – you can find the information on pages 8 – 46. Take each Area of Learning one at a time and decide which Aspect of that Area your observation demonstrates. The Areas of Learning and Aspects are listed on page 5 of Development Matters. Read through the stages in the Unique Child column until you find a statement that best describes the child’s current stage in this area. You can use the actual wording from Development Matters on the progress review sheet. 
You also need to comment of the child’s characteristics’ of effective learning – you can find more details about these on page 6 & 7 of Development Matters. You should comment on which aspects of the characteristics you have seen in the child over the last 12 weeks.
Planning the Next Steps – Page 8 (2 sides)
Once you have set out on the progress review sheet where the child currently is – you need to identify the next stage of development for that child – this would usually simply be the next statement below where you have identified the child is.

You need to add this on the planning sheet this is your learning Intention for the child for the next 12 weeks. This is what you want the child to achieve/learn NOT how they are going to learn it.
Activity Planning – Page 9

This is where you can begin to collect ideas of activities and experiences you will offer the child over the next 12 weeks to support their learning. You should use the Positive Relationships and Enabling Environment columns in Development Matters for ideas.

You simply list activities and experiences that you feel will help the child – these should be based around the child’s interests. This is a flexible planner you can add or change activities at any time as the child’s interest’s change or develop. As a childminder there is not need to do any ‘long term’ planning. It is up to you if you then want to further plan what you will do each day.
You should then meet with the parents and go through the progress review, planning and activity ideas with them. Giving them suggestions and ideas of how they can also promote the child’s Learning Intentions at home.

You then start the whole observation, assessment and planning cycle again. You deliver the activities and experiences that you have planned on Page 9 and observe the child as they do them. You observe for another 12 weeks and then complete another review.
If after 12 weeks the child has not completed a Learning Intentions, make a note and carry it over to the next 12 weeks. 
Name: 
My Learning Journey.

Front page

Date:…………………………………………

My Settling In Story.







Page 1
Date:…………………………………………

My Likes and Dislikes.





Page 2

Date:…………………………………………
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	Observed Starting Points

Observations on first 4 weeks.

Page 1 of 2

	Child’s name:

D.O.B:                                
	Date child started:

	Personal, Social & Emotional Development

Making relationships . Self-confidence and self-awareness.  Managing feelings and behaviour.


	Physical Development
Moving and handling.    Health and self care.


	Communication and Language

Listening and attention.  Understanding.   Speaking.


	Literacy

Reading. Writing
	Mathematics
Numbers.   Shape, space and measure

	Understanding of the World
People and comm.  The World Technology


	Expressive Arts and Design
Exploring and using media & mat.  Being Imaginative

	Characteristics of Effective Learning
Finding out exploring, playing with, have a go, involvement and concentration, enjoying and achieving, own ideas, make links, choosing way to do things.
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	Observed Starting Points
Page 2 of 2

	Settling in Notes

Separation from parents/ carer:

Confidence in setting:

Relationships and communication with CM and other children:

Additional comments



	Parent / Carer Comments:



	Parent and childminder discussions:



	Plans for future:


	Progress Review -12 Weeks
Page 1 of 2

	Child’s name:

D.O.B                                
	Date of review:

Period of observations:

	Personal, Social & Emotional Development

Making relationships . Self-confidence and self-awareness.  Managing feelings and behaviour.



	Physical Development

Moving and handling.    Health and self care



	Communication and Language

Listening and attention. Understanding.   Speaking



	Literacy

Reading. Writing
	Mathematics

Numbers. Shape, space and measure



	Understanding of the World

People and comm.  The World Technology


	Expressive Arts and Design

Exploring and using media & mat.  Being Imaginative
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	Progress Review -12 Weeks

Page 2 of 2

	Characteristics of Effective Learning

Finding out exploring, playing with, have a go, involvement and concentration, enjoying and achieving, own ideas, make links, choosing way to do things



	Parent / Carer Comments



	Planning for the Next Steps – Learning Intentions
Page 1 of 2

	Child’s name:

D.O.B:
	Date of review:

Period of observations:

	Personal, Social & Emotional Development

Making relationships : Self-confidence and self-awareness:  Managing feelings and behaviour



	Physical Development

Moving and handling    Health and self care



	Communication and Language

Listening and attention  Understanding   Speaking



	Literacy

Reading.Writing
	Mathematics

Numbers.  Shape, space and measure



	Understanding of the World

People and comm.  The World Technology


	Expressive Arts and Design

Exploring and using media & mat.  Being Imaginative
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	Characteristics of Effective Learning

Finding out exploring, playing with, have a go, involvement and concentration, enjoying and achieving, own ideas, make links, choosing way to do things




	Activity Planning – Extension of Learning
What you will offer How you will support child to reach Learning Intentions
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	Focused Observation Sheet



	Child’s name:

D.O.B                                
	Date of observation:



	Context:



	Time:

	Observation:



	Significant points:




Page 10
This is how I respond to meeting new people:





Am I used to being away from Mum and Dad?


YES / NO


How do I react when I am left?





If I am tired I will:











I will need:





What makes me annoyed?











If I am annoyed I will:








I will need:








If I need the toilet or nappy change, I will:








I will need:





When facing a new experience I will:











The support I will need is:





What makes me sad or upset?








If I am upset/sad I will:











I will need:








The language I use at home is:








Special words I use are:





Any other relevant information:





NOTE: This form should be completed during the settling in period. It should be completed as a discussion WITH the parents.





The Language I speak at home is:





Special words that I use are: 











What makes me upset or sad?











If I am upset or sad I will:








I will need:





This form should be completed during the settling in period and is designed to completed through conversation between the parents and


Childminder.





Toys





Places





Activities





Stories





Characters from books or TV





Animals








Food:


Likes:








Dislikes:











Any other Information:











Name:











Relationship:





Special people in my life


Including pets





Name:











Relationship:





Name:











Relationship:





Name:











Relationship:





Name:











Relationship:





Name:











Relationship:





Name:











Relationship:





Name:











Relationship:





Include photos if desired or needed.





Expressive Art & Design





Understanding the World





Mathematics





Literacy








Communication & Language





Personal, Social & Emotional





Physical





Name:…………………………………


Interests:





Characteristics of Effective Learning:
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